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City Crew Assistant (Seasonal – Summer Help) 
City of Ripon 

Position Description  
 
POSITION SUMMARY/GENERAL STATEMENT OF DUTIES:  
The City of Ripon is seeking energetic and responsible individuals of all ages to assist City 
Crews with varying responsibilities related to maintaining and improving the City for our 
residents.  Duties range from mowing grass, string trimming, maintaining the downtown 
business district, brush collections, and many other manual labor tasks.  The right 
candidates must have a valid driver’s license with a safe driving history.  No experience is 
necessary as we will train the right candidates.  Possessing the Wis DNR ATV/UTV Safety 
Certification Course is desirable.  
Under the direction of the Public Works Supervisor: perform all duties assigned in 
connection with the operation and maintenance of all parks, public grounds and facilities 
and to perform such related work as required.  
 
DISTINGUISHING FEATURES OF THE CLASS: 
This job requires an all around handy type person and a person that is knowledgeable in 
turf maintenance as well as buildings and equipment maintenance.  
 
EXAMPLES OF WORK: 

• Work sites may be dusty, noisy and on occasion, hazardous.  Job duties require a 
considerable amount of physical activity, including walking, standing, kneeling, 
bending, crouching, reaching, climbing, digging and scooping with a shovel, 
mowing, weed eating, and raking.   

• Specific vision abilities, required by this job include close vision, distance vision, 
peripheral vision, depth perception and the ability to focus.   

• Incumbents must have the ability to transport themselves to and from work sites 
and lift 20 pounds frequently and repeatedly and lift up to 50 pounds occasionally 
and as needed.   

• Shall maintain all public grounds and facilities.  
• Shall perform street maintenance duties as required by the Public Works Director 

or Lead. 
• Keep records of mowers and other equipment repairs.  
• Be available for overtime work or emergency calls. 

 
REQUIRED KNOWLEDGE, SKILL AND ABILITY: 

• High School graduate or equivalent  
• Experience in maintaining parks and public grounds, including lawn care, tree 

care, and general grounds maintenance. 
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• Knowledge of maintaining recreational facilities such as tennis courts, ball 
diamonds, basketball courts and other facilities.  

• Maintain effective and good relations with the general public.  
• Be able to cooperate and work well with fellow employees.  
• Ability to learn to operate new equipment. 
• Residence in Ripon desirable.   
• Ability to maintain regular and dependable attendance on the job, including 

attendance and job performance for possibly prolonged periods of time when 
called out on short notice due to weather conditions, emergencies and similar 
situations of public necessity. 

 
ACCEPTABLE EXPERIENCE AND TRAINING:   

• Must possess a valid driver’s license and CDL 
• Physical examination and drug screening tests will follow all conditional offers of 

employment.  
• This description is not intended to be all-inclusive and other duties may be 

assigned to meet City’s needs. 
 
PHYSICAL DEMANDS 
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. While performing the duties of this job, the employee is regularly 
required to stand, walk, use hands and fingers to handle or feel; reach with hands and arms; 
stoop, kneel, carry, twist, crouch; talk and hear. The employee is occasionally required to 
sit, climb, balance, or smell, and may be required to work in high places. The employee 
must regularly lift and/or move up to 25 pounds and frequently lift and/or move up to 50 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and ability to adjust focus. The employee 
must be able to adjust from one schedule to another at short notice and be able to maintain 
attention to task in extended situations. Ability to work under adverse weather conditions. 
 
ENVIRONMENTAL ADAPTABILITY 
While performing the duties of this position, the employee is regularly exposed to outdoor 
weather conditions; regularly walks over uneven terrain such as construction sites; near 
heavy construction equipment and trucks during site inspection work. The noise level in 
the office work environment is generally low, however, exposure to very loud noises may 
occur during the inspection of construction sites as well as being exposed to fumes and 
airborne particles. 
 
SCHEDULE 
 
These positions have flexible schedules, starting as early as May 28th, can work through 
Labor Day weekend, and can be scheduled for 40 hours a week working Monday- Friday, 
6:30 am – 3pm, with some rotating weekend hours.  
 
WAGE 
Starting wages of $15 -$17 per hour or more depending on experience.  Applications are 
available on the city website at www.cityofripon.com/jobs, and can be submitted to 

http://www.cityofripon.com/jobs
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dpw@cityofripon.com. There are limited positions, applicants are encouraged to apply 
early. The City of Ripon is an Equal Opportunity Employer. 
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